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Essendon C of E (VC) Primary School

Let us consider how to stir up one another to love and good works

Hebrews 10:24

Publication Scheme:

on information available under the Freedom of Information Act 2000
Date reviewed: July 2019

Date of next review: September 2020

1.
Introduction: what a publication scheme is and why it has been developed

One of the aims of the Freedom of Information Act 2000 (which is referred to as FOIA in the rest of this document) is that public authorities, including all maintained schools, should be clear and proactive about the information they will make public.

To do this we must produce a publication scheme, setting out:

· The classes of information which we publish or intend to publish;

· The manner in which the information will be published; and 

· Whether the information is available free of charge or on payment.

The scheme covers information already published and information which is to be published in the future.  All information in our publication scheme is either available for you on our website to download and print off or available in paper form.

Some information which we hold may not be made public, for example personal information.

This publication scheme conforms to the model scheme for schools approved by the Information Commissioner.
The governing body is responsible for maintenance of this scheme.
2.
Aims and Objectives


At Essendon, we value:
· the ethos of the school based on key Christian values which make it the inclusive, tolerant, welcoming and caring place it is;
· the individuality of each child within the school community;
· the close relationship with our Church and local community;
· the right of every child (irrespective of ability, gender, race, culture, religion, Special Educational Needs and disability or social circumstances ) to the best quality education within a safe, secure and supportive learning environment; and
· the importance of teaching children to become resilient, independent, responsible and caring citizens in the 21st century.
We have recently adopted as our Vision Statement, a verse from the book of Hebrews,

Let us consider how to stir up one another to love and good works
Hebrews 10:24
This publication scheme is part of the way in which we seek to work towards our Vision. 
3.
 Categories of information published

The publication scheme guides you to information which we currently publish (or have recently published) or which we will publish in the future. This is split into categories of information known as ‘classes’. These are contained in section 6 of this scheme.  

4.
How to request information 
If you require a paper version of any of the documents within the scheme, please contact the school by telephone, email or letter. Contact details are set out below. 
Email: 

admin@essendon.herts.sch.uk
Telephone:

01707261209
Contact Address: 
Essendon CofE (VC) Primary School, School Lane, Essendon AL9 6HD
To help us process your request quickly, please clearly mark any correspondence “PUBLICATION SCHEME REQUEST” (in CAPITALS please)

If the information you’re looking for isn’t available via the scheme and isn’t on our website, you can still contact the school to ask if we have it. 

5.
Paying for information

Information published on our website is free, although you may incur costs from your Internet service provider. If you don’t have Internet access, you can access our website using a local library or an Internet café.

Single copies of information covered by this publication are provided free unless stated otherwise in section 6. If your request means that we have to do a lot of photocopying or printing, or pay a large postage charge, or is for a priced item such as some printed publications or videos we will let you know the cost before fulfilling your request. Where there is a charge this will be indicated. 6. 
Classes of 
6.
Information Currently Published 

	Class 1: Who we are

	Information
	Description
	How the information can be obtained
Website/hard copy from school office
	Any cost?

	Instrument of Government
	The Instrument of Government is the document which records the name and category of the school and the name and constitution of its governing body
	Hard copy
	No

	School Information
	In addition to our School Prospectus which aims to give prospective families and those wishing to find our more about our school some insight, our website if fully compliant with The School Information (England) (Amendment) Regulations 2012 which require the school to publish the information which is summarised at Appendix A
	Website or hard copy on request
	No

	Governing Body
	The names and contact details of the members of our governing body are available, including the basis on which they have been appointed
	Website or hard copy on request
	No

	Class 2: Financial information

	Budget information
	Details of the school’s budget distributed by the local authority and the school’s annual income and expenditure returns
	Hard copy
	No

	Capital funding
	Details of the capital funding allocated to the school
	Hard copy
	No

	Procurement and contracts
	Details of procedures used for the acquisition of goods and services. Details of contracts that have gone through a formal tendering process
	Hard copy
	No

	Pay policy
	The school’s staffing and grading structure, including the mechanism for paying staff, pay progressions and payable allowances
	Hard copy
	No

	Governors’ allowances
	Details of allowances and expenses that can be claimed or incurred by governors in the course of their role
	Hard copy
	No

	Class 3: Self Evaluation

	School performance data
	Government supplied performance data together with our latest Ofsted and SIAMS reports
	Website (including links to DfE information)
	No

	Future plans
	Any major proposals or policy-related proposals which affect the way in which we teach, any changes to school status or the school buildings or grounds which are shared on a consultation basis
	Hard copy
	No

	Safeguarding
	A whole suite of documents make up our Safeguarding arrangements, some of which will be published (Child Protection Policy, Health and Safety Policy, SEN Policy and Information Report, Accessibility Information, Equality Information and Objectives, SMSC Policy, Behaviour Policy, Staff Handbook, Safer Recruitment Policy (and consequent administrative arrangements including our Central Record of Recruitment and Vetting Checks), Staff Code of Conduct. Please note that no personal information will be released under a FOI request, only the means by which we collect and record such information
	Many documents are available on our website. Others are available as a hard copy
	No (unless a significant amount of photocopying is requested, in which case a charge of 4p per sheets will be made)

	Class 4: Policy Setting

	Admissions
	As a Voluntary Controlled school, our admissions our controlled by the local authority, expect from Nursery aged pupils. No individual decision will be published but Nursery admissions principles from year to year are published
	Website
	No

	Minutes of Governing Body and Sub-Committees
	Minutes, agendas and relevant paperwork considered at meetings are published following any such meeting (with the exception of any information which is properly considered to be private to that meeting and not suitable for publication)
	Hard copy
	No

	School policies
	A list of all school policies in force can be found at Appendix B. Many of these policies can be found on our website. Those that aren’t are available on request.
	Website or hard copy 
	No 
(unless a significant amount of photocopying is requested, in which case a charge of 4p per sheets will be made)


7. 
Feedback and Complaints 

We welcome any comments or suggestions you may have about the scheme. If you want to make any comments about this publication scheme or if you require further assistance or wish to make a complaint then initially this should be addressed to the Headteacher: head@essendon.herts.sch.uk; or the Chair of Governors: peter.hanna@essendon.herts.sch.uk.
If you are not satisfied with the assistance that you get or if we have not been able to resolve your complaint and you feel that a formal complaint needs to be made then this should be addressed to the Information Commissioner’s Office. This is the organisation that ensures compliance with the Freedom of Information Act 2000 and that deals with formal complaints. They can be contacted at:

Information Commissioner, Wycliffe House, Water Lane, Wilmslow, Cheshire, SK9 5AF 

or

Enquiry/Information Line:
01625 545 700

E Mail: publications@ic-foi.demon.co.uk.

Website :
www.informationcommissioner.gov.uk
Appendix A: 
What very maintained school must publish specific information on its website to comply with the school Information (England) (Amendment) Regulations 2012.
	School contact details

	Your school’s website must include the following:

· your school’s name

· your school’s postal address

· your school’s telephone number

· the name of the member of staff who deals with queries from parents and other members of the public

· the name and contact details of your special educational needs (SEN) co-ordinator (SENCO)

	Admission arrangements

	If the local authority decides your admissions, tell parents to contact the local authority to find out about your admission arrangements.

	Ofsted reports

	You must publish either:

· a copy of your school’s most recent Ofsted report
· a link to the report on the Ofsted website

	Exam and assessment results

	Key stage 2 (end of primary school) results

You must publish the following details from your school’s most recent key stage 2 results:

· average progress scores in reading, writing and maths

· average ‘scaled scores’ in reading and maths

· percentage of pupils who achieved the expected standard or above in reading, writing and maths

· percentage of pupils who achieved a high level of attainment in reading, writing and maths

	Performance tables

	You must include a link to the school and college performance tables and your school’s performance tables page.

	Curriculum

	You must publish:

· the content of your school curriculum in each academic year for every subject, including Religious Education even if it is taught as part of another subject or subjects, or is called something else

· the names of any phonics or reading schemes you’re using in key stage 1

· a list of the courses available to pupils at key stage 4, including GCSEs

· how parents or other members of the public can find out more about the curriculum your school is following

	Behaviour policy

	You should publish details of your school’s behaviour policy.

The policy must comply with Section 89 of the Education and Inspections Act 2006.

Read advice on developing and publishing your school’s behaviour policy.

	School complaints procedure

	You must publish details of your school’s complaints procedure, which must comply with Section 29 of the Education Act 2002.

Read guidance on developing your school’s complaints procedure.

You must also publish any arrangements for handling complaints from parents of children with special educational needs (SEN) about the support the school provides.

	Pupil premium

	You must publish a strategy for the school’s use of the pupil premium.

For the current academic year, you must include:

· your school’s pupil premium grant allocation amount

· a summary of the main barriers to educational achievement faced by eligible pupils at the school

· how you’ll spend the pupil premium to overcome those barriers and the reasons for that approach

· how you’ll measure the effect of the pupil premium

· the date of the next review of the school’s pupil premium strategy

For the previous academic year, you must include:

· how you spent the pupil premium allocation

· the effect of the expenditure on eligible and other pupils

Pupil premium funding is allocated for each financial year, but the information you publish online should refer to the academic year, as this is how parents understand the school system.

As you won’t know allocations for the end of the academic year (April to July), you should report on the funding up to the end of the financial year and update it when you have all the figures.

The Teaching Schools Council has published templates to support schools in presenting their pupil premium strategies. Use of the templates is voluntary.

	PE and sport premium for primary schools

	If your school receives PE (physical education) and sport premium funding, you must publish:

· how much funding you received

· a full breakdown of how you’ve spent the funding or will spend the funding

· the effect of the premium on pupils’ PE and sport participation and attainment

· how you’ll make sure these improvements are sustainable

· how many pupils within their year 6 cohort can do each of the following:
· swim competently, confidently and proficiently over a distance of at least 25 metres
· use a range of strokes effectively
· perform safe self-rescue in different water-based situations

	Special educational needs (SEN) and disability information

	You must publish an SEN information report on your school’s policy for pupils with SEN and should update it annually.

You should update any changes occurring during the year as soon as possible.

The report must comply with:

· section 69 of the Children and Families Act 2014, which includes:
· the arrangements for the admission of disabled pupils
· the steps you have taken to prevent disabled pupils from being treated less favourably than other pupils
· the facilities you provide to help disabled pupils to access the school
· the accessibility plan you have prepared in compliance with paragraph 3 of schedule 10 to the Equality Act 2010 for: (i) increasing the extent to which disabled pupils can participate in the school’s curriculum; (ii) improving the physical environment of the school for the purpose of increasing the extent to which disabled pupils are able to take advantage of education and benefits, facilities and services provided or offered by the school; and (iii) improving the delivery to disabled pupils of information which is readily accessible to pupils who are not disabled

· regulation 51 and schedule 1 of the Special Educational Needs and Disability Regulations 2014

You can find details of what you must include in schedule 1 of the Special Educational Needs and Disability Regulations 2014, and section 6 of the ‘Special educational needs and disability code of practice: 0 to 25 years’.

	Equality objectives

	Public bodies, including local-authority-maintained schools, are covered by the public sector equality duty in the Equality Act 2010 and the Equality Act 2010 (Specific Duties) Regulations 2011. This means you have to publish:

· details of how your school is complying with the public sector equality duty- you should update this every year

· your school’s equality objectives - you should update this at least once every 4 years

Details of these publishing obligations are set out in Equality Act 2010: advice for schools

	Governors’ information and duties

	You must publish up to date:

· details of the structure and responsibilities of the governing body and its committees

· information about each governor, including their:

· full name, date of appointment, term of office, date they stepped down (where applicable) and who appointed them (in accordance with the governing body’s instrument of government)

· business and financial interests

· governance roles in other educational institutions

· any material interests arising from relationships between governors or relationships between governors and school staff (including spouses, partners and close relatives)

· attendance record at governing body and committee meetings over the last academic year

Read more advice on publishing information about your school’s governors.

	Charging and remissions policies

	You must publish your school’s charging and ‘remissions’ policies (this means when you cancel fees). The policies must include details of:

· the activities or cases where your school will charge pupils’ parents

· the circumstances where your school will make an exception on a payment you would normally expect to receive under your charging policy

Read about school charging and remission.

	Values and ethos

	Your website should include a statement of your school’s ethos and values.

	Requests for paper copies

	If a parent requests a paper copy of the information on your school’s website, you must provide this free of charge.


Appendix B: School Policies
	Personnel

	Statement of procedures for allegations of abuse against staff

	Capability of Staff

	Complaints procedure

	Disciplinary Policy and Procedure

	Induction

	Leave of Absence

	Safer Recruitment

	Single Central Record (of recruitment and vetting)

	Staff Code of Conduct

	Staff Grievance Procedure

	Staff Pay and Appraisal

	Whistleblowing

	Pupils & Curriculum

	Inclusion and Safeguarding

	Accessibility plan

	Admissions 

	Attendance

	Child protection policy and procedures

	Children Looked After

	Equality Information and objectives

	eSafety 

	Preventing Radicalisation

	SEN Policy

SEN Information Report

	Supporting pupils with medical conditions

	Managing Behaviour

	Anti-Bullying 

	Behaviour

	SMSC

	SMSC

	Teaching and Learning 

	Teaching and Learning

	Home-school agreement

	Home Learning

	Feedback

	Sex Education

	Written Calculations

	Finance & Premises Committee

	Charging and remissions

	Data Protection

	Freedom of Information statement

	Health and Safety

	Lettings

	Premises management documents:

Fire Safety

Asbestos

	Procurement

	Value for Money
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